Planning Sheets

List of Contents

Year Planner - weeks 1 to 10
- weeks 11 to 20
- weeks 21 to 30

- weeks 31 to 40

Year Planner by months

January February February e

March April May

June July August

September  October November
December

Accounts sheet

Suggestions on usage



Year Planner for

6

10




Year Planner for

11 16
12 17
13 18
14 19
15 20




Year Planner for

21 20
22 27
23 28
24 29
25 30




Year Planner for

31 36
32 37
33 38
34 39
35 40




January

© Frank Tapson 2004 [trolVB:6]

1 15
2 16
3 17
4 18
5 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

29

30

31




February

1 15
2 16
3 17
4 18
5 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

© Frank Tapson 2004 [trolVB:7]




Februaryes

1 15
2 16
3 17
4 18
5 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

© Frank Tapson 2004 [trolVB:8]

29




March

© Frank Tapson 2004 [trolVB:9]

1 15
2 16
3 17
4 18
) 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

29

30

31




April

© Frank Tapson 2004 [trolVB:10]

1 15
2 16
3 17
4 18
5 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

29

30




May

© Frank Tapson 2004 [trolVB:11]

1 15
2 16
3 17
4 18
5 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

29

30

31




June

© Frank Tapson 2004 [trolVB:12]

1 15
2 16
3 17
4 18
5 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

29

30




July

© Frank Tapson 2004 [trolVB:13]

1 15
2 16
3 17
4 18
) 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

29

30

31




August

© Frank Tapson 2004 [trolVB:14]

1 15
2 16
3 17
4 18
5 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

29

30

31




September

© Frank Tapson 2004 [trolVB:15]

1 15
2 16
3 17
4 18
5 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

29

30




October

© Frank Tapson 2004 [trolVB:16]

1 15
2 16
3 17
4 18
) 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

29

30

31




November

© Frank Tapson 2004 [trolVB:17]

1 15
2 16
3 17
4 18
5 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

29

30




December

© Frank Tapson 2004 [trolVB:18]

1 15
2 16
3 17
4 18
5 19
6 20
7 21
8 22
9 23
10 24
11 25
12 26
13 27
14 28

29

30

31




Accounts

© Frank Tapson 2004 [trolVB:19]




Suggestions on usage

Thebest start to any planning isprobably apiece of paper uncluttered by any marksor lines
which might influence mattersin someway or other. However, the planning being alowed for here
Isconcerned not with considerations of content (e.g. asyllabus) but the organi sation required for
theddivery of that content over aperiod of time. So these sheetsare pre-marked withtime scales.
Therearetwokinds.

First arethe Year Planner sby weeks. These assume aschool year of 40 weeksand, merely
for convenience, present that as4 setsof 10. Theway these sheetsare used isamatter of personal
preference. Daysand datescould be put infor each week. Term endingsor other datesof significance
could be entered. One set of planners could be used for each teaching-group or perhaps could
cover morethan onegroup (different colours?). Themain aim being to present an overview of what
isplanned, awaysmaking acompromise between presenting asmuch relevant information aspossible
without giving so much that it overwhelmsthe picture.

Second are the Year Plannersby M onth. These come somewhere between the previous
sheetsand afull scalediary. They would probably be of most use wherethe above setswere not
being used, but agood view of what was happening when, throughout the year, wasrequired. To
keep them asgenerd aspossibleonly dateshave been printedin - note choice of February. Whether
thedaysareto bewritteninisamatter of persona prefence (andtime).

AccountsThisisa“might comein handy” sheet. Not everyonewantsor needsto keep accounts,
but somebody hasto doit! For that individual afew of these sheetsincorporated in the back of a
diary would be useful.

Notethat themaking up of adiary isdealt within aseparate unit.
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